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This paper is for anyone who is interested in becoming a police officer.  It is also of use for the standard written exam given by all police agencies.  Do not think that you can walk into the test, and expect to do well without studying.  While the test is not particularly difficult, you must still re-familiarize yourself with basic math, reading, spelling, and grammar skills.  You must also be prepared to write complete sentences, as well as in some cases use your skill of memory.   


I must first warn you that with each exam you take, the setup may or may not be the same.  What I mean by this is the structure of the test.  Some police departments use exams that test your math, spelling, grammar, and report writing skills.  Others may exclude all of these categories.  They may have a memory test involved, a personal behavior test, and a reading comprehension section.  All of these factors depend on what department or departments you apply to.  Some states have the exact same exam wherever you apply.  Some will vary depending on the area.  


The remainder of this paper will provide you with ten tips on what you need to do to prepare yourself for whatever type of exam you will run into.  Each tip will provide you information that will help not only pass the test, but excel at it.
Tip #1 

When you apply to a particular department, call and find out the structure of their exam.  This is the most important step!  This will give you a leg up on the competition.  First, you will be talking to someone who works at the department (lets them know you have interest in their department), and secondly you will know what you need to study.
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Tip #2
Learn how to do math problems without a calculator.  You will need to become proficient in basic math problems when taking the exam.  The reason for this is due to the fact that you cannot use a calculator during the test.  You will be provided with either an area to work the equations in the test booklet, or given a scratch piece of paper to do them.  There is no need to panic.  Do not think you must have taken calculus or remember algebra from high school.  As long as you know how to add, subtract, multiply and divide you will do fine.  Be sure you can do the problems quickly though, because each section of the test is timed.  
Tip #3
Spelling and grammar are important!  Being a criminal justice major, many of us first believe that knowing how to spell and knowing where a comma goes is not a top priority.  This could not be more incorrect!  On every police entrance exam, you will have to know how to spell and have good grammar skills.  The best tip I can give to you to improve your spelling, would be to focus your attention to law enforcement/judicial type terms.  For example, words such as “arraignment” and “chief” are commonly misspelled.  There are plenty more, believe me.  As far as grammar goes, you will want to know how a word is used in a sentence.  For example, “The suspect ran through the alley way where he were apprehended.”  The word “were” should be replaced with “was.”  The “were” does not make grammatical sense.  You will be given several answers to choose from, one of which should be “was.”
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Tip #4
Get a good night’s sleep the day before your test.  It is very important to get enough sleep the night before, so you are alert enough to take the test.  You would not believe the number of people who walk into the exam looking exhausted.  This also shows the people who work at the agency you feel that this part of the process is a bore.  That is not an image you want to present to them.  They expect the best in their officers, and they expect the best from those who want to be one.  Another important side note, avoid drinking alcohol the night before.  The last thing you want to do to ruin your chances is show up drunk, or be hung over at the exam.  

Tip #5
Eat a good meal before you leave.  Avoid eating food that would not be considered good for you, before you take the test.  You do not want to have an upset stomach during the test.  This will be just another distraction to you.  Eat something relatively light in nature, but that will give you energy at the same time.  Fruit is always a good idea, along with toast or a bagel.  The natural sugars in fruit, and the carbohydrates in breads, will fill you up, and give you energy to last till lunch time.  
Tip #6
Avoid excess caffeine!  For many people, the first thing they do after waking up and putting their clothes on is to grab a cup of coffee.  While this is ok, you will want to avoid having too much.  
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Drinking too much coffee, or any other caffeinated beverage, will give you a boost of energy, but you will also feel more tired once the effect wears off.  It also tends to give you jitters and a need to use the restroom more frequently.  This could be bad, especially depending upon how lenient or stringent the department is on letting you use the restroom.  Some will allow you to go to the restroom once you have completed one section of the test.  Others may make you wait until the very end to go.  
Tip #7
If your test has a memory part, there are certain things you need to look at.  In some department exams, you will find a memory test.  For the memory test, you are given a picture of a scene.  In this scene you will find people, signs, numbers, and objects along with other things.  You will be told that you have a few minutes to study the scene.  Once this time is up, you will be told to answer questions according to what you saw in the scene.  The problem is that you cannot look back at the scene to answer your questions.  If you try to do this, they will know because the paper leaves some kind of mark on the test booklet indicating you did so.  The most important things you will want to focus on during this portion of the test are obvious markers.  “Markers” are objects that are put there on purpose for you to remember them.  For instance, if there is a clock in the picture, make sure you remember what time it says.  A persons name is another kind of marker.  This includes building names, and signs that are on those buildings.  If there are any type of road signs, take note of these as well.  Once you see the exam for yourself, you will know where to focus your attention.  
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Tip #8
Double check your answers!  This is always a good habit to start if you have not already started doing it.  More than likely, you will finish before the allotted time for each section.  You will always want to make sure you added, subtracted, multiplied, or divided correctly.  And don’t be afraid to say a sentence out loud to hear if it sounds right.  There is nothing wrong with checking your answers.  However, you are not allowed to go back to previous sections once you have finished the current section (unless the test is not broken up into sections).

Tip #9
Arrive to the test on time!  Vince Lombardi, the legendary coach of the Green Bay Packers once said, “If you’re early, you’re on time.  If you’re on time, you’re late.  And if you’re late, don’t bother showing up.”  This could not be truer.  There is nothing the recruiting officers hate more than people who show up late.  They will probably not let you take the test if you are late.  It shows them a lack of respect, and that you cannot follow orders.  You will be informed numerous times about what time your test will be held and where.  Be sure you know exactly how to get there, and leave yourself enough time for traffic.  It’s always better to get there early so you don’t have to rush around.  You would not want to get a speeding ticket on your way to the police exam, would you?
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Tip #10
If they ask you to bring anything, bring it.  Most departments will ask you to bring something (#2 pencils, pen, photo id/driver’s license, social security card, background packet, etc.) to the exam with you.  They ask you to bring these things for a reason.  Again, if you forget something, or just don’t bring it, it shows you do not know how to follow orders.  Make a checklist of items you will need to take with you.  Set them near the door so you take them with you when you leave for your test.  It’s always a good idea to be prepared!

If you would like more information on the type of questions you will see on the exam, there are books you can find in the library, as well as at retail book stores.  Usually, these books will give you sample questions to answer.  Many of the police department websites will have examples of the questions that will be on the exam.  These sites need to be visited early in the job research process.
